~ PURPOSE:

S - poLcY - -
OF PARK EAST SQUARE HOMEOWNERS ASSOCIATION, INC. REGARDING

~ POLICY AND PROCEDURE FOR INSPECTION AND COPYING OF ASSOCIATION

RECORDS

SUBJECT: Adoptlon of a procedure for the |nspect|on and copying of
-~ Association records by Owners and retentron of Assocratlon
permanent records - .

: when an OWner chooses to |nspect or copy Assocratlon records “
~ AUTHORITY:  The Declaration, Articles of Incorporatron and ByIaws of the R
S - Ass00|at|on and Colorado law. S .
f EFFECTIVE '
DATE I August 10 2021

_ The Assocratlon hereby adopts the folIowrng Pohcy and
| Procedures - -

o 1. ‘Records for Inspectlo The fotlowrng are the records of the Assocratlon B - o

“which shall be deemed to be the sole records of the Assomahon for ~
purposes of |nspect|on by Owners: - o

S (@) Records of recerpts and expenditures affectlng the operatlon and I
_ admlnlstratlon of the Assomabon - S

B E (b) Records of clarms for constructlon defects and amounts recelved .
~ pursuantto settlement of any such clalms I IR

Mrnutes of all meetlngs of Owners

) -Munutes of aII meetlngs of Board members (except records of
I executrve sessions of the Board) ‘ .

(e) Reco‘rds of actions taken by the Owners without ameeting -

o | (f).  Records of actions taken by the Board without a meetlng, mcludlng N ‘
o written communications and emails among Board members that are

dlrectly related to the actlon SO taken o

- () B Records of actlons taken by any commlttee of the Board wrthout 2
' . meetlng ’ T N o



g (h) . A Irst of the names of the Owners in a form that permrts preparatron of a
‘ list of the names and mailing addresses of all Owners as well as the
o number of votes of each Owner Is entrtled to vote f .

O The Association’s governing documentsfwhich are comprised of:

- (1)  The declaration;

~ (2) Thebylaws; ,.
~ (3) The articles of incorporation; o

- (4) Any rules and regulations and/or desrgn gurdellnes and
~ (5)  Any policies adopted by the Board, including the ‘
S Assocratron S responsrble governance poIrcres L

) Flnancral statements for the Iast three years which at a mrnrmum shall N
~ include the balance sheet, the mcome/expense statement and the

- amount held in reserves for the prior frscal year;

‘ Tax returns for the |ast seven years to the extent avarlable

(n The operatrng budget for the current flscal year

- (m) 'A Irst by unit type, of the Association’s current assessments mcIudmg R
" bOth reQular and specral assessments . S

(n) A list of fees and expenses charged In connectron with the purchase or
~ sale of a townhome, mcludrng transfer fees, record change fees and

 status Ietter costs

- (0) The result of the Assocratlon S most recent avarlable frnancral audrt or ‘
o revrew |fany, - ‘ ' D o

- (p) A list of the Assocratron S msurance poIrcres whrch shaII |nc|ude the
- company hames, policy limits, policy deductibles, addrtronal named

. rnsured and expiration dates of the pollcres Irsted

- (q) A Irst of the names, e- -mail addresses and marhng addresses of the current
- Board members and officers; - - -

o (r) _ The most recent _annua| report delivered to the Secretary of State;
' - (s) ' A Ie_dger of each Owner’s assessment account;
t) The most recent reserve study, if any, ,

() Current written contracts and contracts for work performed for the T
Assocratron within the prror two years; _ . R



N Records of Board or committee actions to approve or deny any requests .
for design or archltectural approval from Owners -

' (W) Ballots proxies and other records related to voting by Owners for one
- year after the electron vote or actlon to whrch they relate -

_ | (X) ' Resolutlons adopted by the Board

All wrrtten communrcatlons sent to all Owners generally wrthrn the past ‘
three years; and, ' - B

A-record shoWing the date on Whichthe Association’sfiscal yearbegins. ';

I , .

: Exclusrons The Assoclatron shall wrthhold from mspectron and copylng certaln o

~ records as provided by Colorado law, and which shall not be deemed to be '

records of the Assocratron whrch shall mclude but are not lrmrted to

(a) Archrtectural drawings, plans and designs, unless released upon the .
D wntten consent of the owner of such drawrngs plans or desrgns o

~ (b) Contracts, leases, bids or records related to transactlons currently under

' negohahon

(C) Communlcatrons W|th egal counsel that : are othen/vrse protected by the
- attorney clrent privilege or the attorney work product doctnne *

o (d) Records of executlve sessmns of the Board, and

(e) lndrvrdual un|t flles other than those of the requestrng Owners

. The Assocratlon shall withhold from mspectlon and copyrng the followrng records R

as provrded by Colorado Iaw
(@

email addresses and telephone numbers. Notwrthstandlng the above if an

Owner or resident has provided the Association with his or her express

1 written consent to disclose his or her email address or phone number, the _ .

 Association may publish that information to other Owners or resrdents lf
~ the Owner or resident revokes his or her consent in writing, the .
- Association shall cease makrng available for inspection the Owner S or
residents’ email address or phone number after the recerpt of such

“revocation, but the Assoclatron need not change, retrieve or destroy any
“document or record published by the Assocratron prror to the Assocratlon s

recelpt of such revocat|on



Insectron/Co ing Assocratron Records. An Owner or hrs/her authorlzed agent S

is entitled to lnspect and copy any of the books and records of the Assocratron

" as listed above, subject to the exclusrons set forth above, upon SmeISSIOn of a
‘written request to the Association describing with reasonable particularity the
. records sought The Assocratron shaII prowde access to the requested records

B (a-) . Maklng the requested records available for mspectron and copyrng by the o
~ Owner within 10 days of the Association’s receipt of such written request,

. 5 00 p m. at the offrce of the Assocratlon or

- Makrng the requested records avarlable for rnspectron and copyrng by the

which mspectron shall be during the regular business hours of 8 OO a.m. to_ o

- Owner durrng the next regularly scheduled Board meeting occurrlng wrthln o ‘

o 30 days of the Owner S request or,

‘ - (C) E mailing the requested records to the Owner wrthrn 10 days of the

“Association’s recelpt of such wrrtten request If so requested by the
Owner ' - -- - - ‘

-  Use of Records Assocratron records and the mformatron contarned wrthln the

" records shall not be used for commercial purposes. Furthermore, while Owners -

J o are not required to state a purpose for any request to inspect the records of the

- : records for the Owner, including copying, malllng, and any necessary special

 Association, the membershrp Ilst may nhot be used for any of the foIIowrng wrthout
the consent of the Board: - -

' (a) Tosolicit money or property unless such money or property will be used
~ solely to soIrcrt the votes of the Owners In an electlon held by the
Assocratron - ' - o

‘ Fees/Costs Any Owner requestrng coples of Assocratron records shaII be _
responsible for all actual costs incurred by the Association to produce such

. processrng costs. The Association may require a deposrt equal to the antrcrpated

~actual cost of the requested records. Farlure to pay such deposit shall be valld

grounds for denying an Owner copies of such records. If after payment of the
~ deposit it is determined that the actual cost was more than the deposit, Owner ‘

“shall pay such amount prior to delivery of the coples If after payment of the

~ deposit it is determined that the actual cost was less than the deposrt the o SR

drfference sha|| be returned to the Owner with the copies.



) +
. ; I
.
. . - . . M r - . " ’ b . .
L} 4 ) ' . .
. . . - .
’ . . LR
- . . i |
L} . a4 " : ) .
. . . - .
. . | | |
] ' L] ' . . ; . ]
. . . J |
. | ' . . N '
| N | . - . = ) r . .
. - r . . ) .
. \ . | | | | |
N i - ] ) I
. B . r | | |
. . ..l. L e —y i gy oy g, St e T T T, T Vi Sy mymy g B, ey - Ty T + " ok mdg [ - - . ) . . .
4 1 LIy ] 'l-ﬁm - - + a - - - - . - - L . . o I. | | s
L K e el ." -k e T T T R . 4 . v . . . . - B .o 4 - - e . . . - - - .- - e - . . . e v e -k ww - . - ' . - - e e e e e . . . - . v - - v . } - . . )
. . . . ' r - - a ' - . - [ Lo o= o oma oA - . a L] LI | + , i R
- _ . - . . . " » - ™~ - - - b r r . L n " L] L] ! " + 4 . = - - - . - . ' . i . ; . !
[ . . F . [ [ . r 1 [ n - . - . r ' . L] [ [ - L r - 1 = - = [ 1 [ [ a - [ ] r L] = [ [ r - 4 [ - L] " o 1 [ . L] L] [ - F - » [ [ . - - [ 1 - - [ - - L] " [ - d n L] L] [] . - - - . . - ' - - [ [ - - [ - [ - - . L] = . - - - - [ 1 - - + . . L] 1 - - - i - - a ' . . - . . . - . . N . ) N ) _ . . . . . . . i . _ , . , _ . . . . . . . . \ . . ] . . ] .
= r - 4 L] r = L] L] - L[ ] - - L] - - - - - - .
] . .
" - . . r - - = . . . - B - L] ' ' 1 . ¥ - - . - . . - . . . . ' . - r 7 . . - a > B L r . . . . - . a - ' - 1 - - . . a . P r . R - 7
[




